North Quay Library Device Safety Workshop — Organizer Brief
North Quay Library Device Safety Workshop — Organizer Brief
Internal organizer brief — not a public registration page.
1. Event snapshot
	Event
	North Quay Library Device Safety Workshop

	Venue
	North Quay Library, Room 2

	Date
	17 October 2026

	Session
	10:00–12:00 (doors open 09:45)

	Audience & staffing
	24 adult participants; 3 facilitators; 2 volunteers

	Registration
	Closes 14 October 2026. Registration link and contact: To confirm — not supplied.

	Devices & network
	Participants bring their own device; the library supplies Wi-Fi.


2. Agenda
	Time
	Item

	10:00–10:10
	Welcome

	10:10–10:35
	Account safety

	10:35–11:25
	Guided practice

	11:25–11:35
	Break

	11:35–12:00
	Questions


3. Supplies and costs
	Item
	Qty
	Unit cost
	Line total

	Printed handouts
	24
	$0.18
	$4.32

	Marker sets
	5
	$1.20
	$6.00

	Total supplies
	
	
	$10.32


Calculations: handouts 24 × $0.18 = $4.32; marker sets 5 × $1.20 = $6.00; total $4.32 + $6.00 = $10.32. No other costs were provided.
4. Ground rules
1. Participants bring their own device; the library supplies Wi-Fi.
1. Do not collect or record participants' passwords.
5. Open items — to confirm
1. Wi-Fi capacity — confirm before registration closes on 14 October 2026 (internal decision still needed).
1. Registration link and contact person — to confirm; none supplied in the source.
6. Organizer checklist
1. Confirm Wi-Fi capacity with the library before 14 October 2026.
1. Obtain and record the registration link and contact person (currently to confirm).
1. Print 24 handouts and prepare 5 marker sets.
1. Set up Room 2 ahead of doors opening at 09:45.
1. Brief the 3 facilitators and 2 volunteers: no collecting or recording participant passwords.
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